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CONFIRMATIONS IN TAP 

(VIEWING CARDIFF ORDER CONFIRMATIONS IN TAP) 

You will receive an email stating the below: 

Dear Agent: 

 

Your confirmation is ready for you to review on Taxpayer Access Point (TAP) https://tap.dor.mt.gov. 

Please sign in using your User ID and Password to access your confirmation letter.  

 

Thank you, 

 

Your Liquor Distribution Team  

Go to the TAP website at https://tap.dor.mt.gov/_/#1   

(you can add this site to your favorites) 

Now at the “TAP” Website.  Click “Liquor”  

 

https://tap.dor.mt.gov/
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Click “Login”  

 

 

Enter your “User Name” and “Password”, Click “Login”. 
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After logging into your account you will be at the Account Details 

Screen. 

 

Click “Web Messaging”.  You will receive the below message: 

Please go to your “Letters Tab “and click on the blue “Letter ID” link to view your “Cardiff 

Order Confirmation”. 

Thank you. 

Your Liquor Distribution Team 

 

 

Click “Letters.” 

 

  



Revised 4/16/2013                                     Call 406-444-0719 or          email: MLohrman@mt.gov Page 4 
 800-332-6135, option 2 
 

Click “Letter ID” to view your “Cardiff Order Confirmation” (this is your order 

confirmation). 

 

 

 

Your “Cardiff Order Confirmation” form appears.  You can “Print” (upper left-hand 

corner) your “Cardiff Order Confirmation” form for review.  To close, Click “X” on the 

upper-right corner.  This brings you to the Account Details Screen. 

                     X 
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After reviewing your “Cardiff Order Confirmation” form, you can make changes to 

your order.  Click “Accounts” and Click “ID”. 

 

 

 

 

 

Click “Change Order” 
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Click “View/Change Liquor Order”  

 

 

 

This brings you to the “Liquor Order Table”.  To make changes (add or remove) type 

the “Product Name or NABCA Number” in the filter area and Click Enter.   
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The product will appear.   

 

Example:  If you want to change the quantity of cases from 3 to 4, Type 4 (the total 

amount needed) in the Cases Requested field.  Clear the green Filter Field and Click 

Enter (change was made).  By clicking Enter the order screen will reappear.  Keep 

doing this until you have completed your changes. 

 

Originally 3 Cases 

 

 

Changed to 4 Cases 
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Clear the Filter Field and Click Enter for the list to reappear.  Now type in the next 

product item that needs to be changed (added or removed).  You can go back as many 

times as you need to make changes.   

 

 

 

Click the “Ok” in the lower-right corner to exit the Liquor Order Table screen.  After 

clicking Ok you will be at the Web Liquor Order screen. 
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Once your changes are completed, Click “Submit” and “Log Off” on the left side of the 

screen. 

 

 

 

Changes to your order can be made until 10:50 a.m. on 

your pick date.   

 

The TAP Submit button must be clicked by 10:50 a.m. for changes to 

become effective and not rejected by the TAP system. 


